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Visitor Joining Instructions and Health Questionnaire
The safety of our employees, supplier partners, customers, families and visitors remain the Frederick Cooper Birmingham (FCB) priority.  In the interest of ensuring a safe and healthy work environment, we ask that you carefully complete this self-assessment.
· All Visitors are requested to complete the health assessment form on arrival and before entering FCB sites
· Note access to site may be declined depending upon the outcome of temperature testing/ questionnaire responses
· Each visitor is to advise their host if there are any changes in circumstance during the visit term.

	Visitor’s Name:


	Visit Date:

	Visitor’s Company/Organisation:



	Visitor’s Contact Details (phone number/email address):






Assessment Criteria

	(1) Have you, or anyone you have been in close contact with in the last 14 days, travelled abroad in the last 14-days? If so where? 

	Yes / No (please specify):


	(2) Have you, or anyone you have been in close contact with, had a Fever (greater than 38°C/100.4°F) with or without cough or congestion, or any signs/symptoms of respiratory or flu-like illness in the last 14 days?

	Yes / No (please specify):


	(3) Have you, or anyone you have been in close contact with in the last 14-days, been diagnosed as having contracted Coronavirus?

	Yes / No (please specify):


	(4) Do you live or work in an area that is currently under any “local-lockdown restrictions”?

	Yes / No (please specify):




Visitor Arrival
On arrival at the site the visitor is to park in the visitor car park and report to reception. The FCB receptionist will record visitor body temperature and ask you to read carefully, and complete the Visitor Questionnaire, after which, the visitor should return to your vehicle to await your FCB host. 
All Visitors to FCB, shall undertake the following protocols whilst on-site. Failure to adhere to these, may mean that the Visitor is requested to leave site with immediate effect.
· All Visitors must follow Social Distancing guidelines, remaining > 2m away from all FCB workers at all times
· All Visitors shall sanitise their hands immediately upon arrival, for more than 20-secs using soap and water
· If Visitors wish to wear a face-covering and/or gloves during their visit, this is permitted
· Visitors shall refrain from making contact with any items within FCB during their visit. However, if Visitors are required to touch items whilst on-site at FCB, said items shall be appropriately cleaned/sanitised, immediately after the Visitor has completed their activities.

	Visitor temperature reading:


	Temperature taken by: (print name and signature)



Visitor Agreement

I the “Visitor” am signing to confirm the information provided in the above questions/responses, as above is true. I also confirm that I agree to follow the “On-Site Requirements” at all times, and I acknowledge that failure to adhere to these, may result in me being asked to leave the site with immediate effect.

Signature (Visitor): __________________________________________ Date: ________________

Once completed please email to your host 24 hours prior to your visit, using the below contact information. (To be completed by FCB host)

	Name of FCB Host:
	

	FCB Host Contact Telephone Number:
	

	FCB Host Contact E-Mail Address:
	

	FCB Host Signature:
	

	Date of Signature:
	



When received by FCB Host, please email to the COVID-19 Coordinator (Sharon Fellows) prior to the visit, to obtain approval for the visit to be undertaken. This authorisation is only valid for one visit term to a maximum of 5 working consecutive days.                                                                                          
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